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Overview of OGS Procurement Services

We are the state’s central 

procurement office responsible 

for establishing and managing 

contracts for goods and services 

needed by government entities 

across New York.
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Who Can Use Our Contracts?
Why Use Our Contracts
1. You save time.

– We put together the 
solicitations and do the 
contract administration for you.

2. You save money. 
– We use different procurement 

strategies to get you 
competitive pricing.

3. We offer lots of choices.
– We have nearly 1,300 

contracts for goods and 
services for you to use. From 
road salt to IT services, we 
have what you need. 

How to Get Started 

• To use our contracts you 

must complete an 

eligibility application to 

receive an authorized 

user number.  
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Where to find the eligibility application: 

www.nyspro.ogs.ny.gov/content/using-

ogs-centralized-contracts-0
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Procurement 

Services Website
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Procurement Services Website

Where to find it:

• www.ogs.ny.gov

• www.nyspro.ogs.ny.gov

What it offers:

• Information for buyers

• Information for business 

• Contracts portal 

• Contact information

• Links to other websites
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http://www.ogs.ny.gov/
http://www.nyspro.ogs.ny.gov/
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Information for Buyers Click on “Information for 
Buyers” to find:

• Buying 101

• Buying from a Preferred 
Source

• Using OGS Centralized 
Contracts

• Piggybacking

• Conducting your own 
Procurement

• Purchaser Notification 
Service (contract 
updates)

• Filing your requirements 
online

• Green procurement
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Information for Businesses
Click on “Information for 
Businesses” to find:

• Becoming MWBE 
Certified

• Bidding 101

• Contract Bid Opening 
Results

• Doing Business in NYS

• Finding Bid Opportunities

• Tentative Award Updates

• Obtaining a Vendor ID

• Glossary of Terms
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Other Resources There are other important 

links are on the side and 

bottom menus:

• Vehicle Marketplace

• Buy NY

• Purchasing Forum

• About Us

• Project Sunlight

• NYS Procurement Council

• Advisory Council on 

Procurement Lobbying

• NYS Contract Reporter

• Ethics & Lobbying Information

• Business Services Center
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Searching Our 

Contracts
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Tips For Searching Contracts
1. On the side menu from any page on the website, click the "Find 

Contracts" button to reach our Contract Portal.

2. If you have a group or award number, click the "Search All Centralized 
Contracts" button to enter the numbers and complete your 
search. Another way to get our complete listing of contracts is to click 
the "Search All Centralized Contracts" button and then click 
the second search button at the bottom of the page.

3. If you don't have a group or award number, select "Complete Listing of 
All Statewide Contracts - Listing of Active Contracts" (PDF) for our 
complete directory.

4. You can search the document by hitting "Ctrl" and "f" buttons at the 
same time. A box will pop up and you can enter key words to search.

5. After searching using key words you can return to the Contracts Portal 
and follow step #2.
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https://nyspro.ogs.ny.gov/content/procurement-services-contract-portal
http://www.ogs.ny.gov/Purchase/Search/default.asp
http://www.ogs.ny.gov/Purchase/Search/default.asp
http://www.ogs.ny.gov/Purchase/Search/searchresults.asp
http://www.ogs.ny.gov/purchase/spg/pdfdocs/statewidetc.pdf
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How to Search Our Contracts
Click “Find Contracts” to:

• Search contracts by text 

and group or award 

number.

• Quick links to frequently 

requested contracts like 

HBITS, road salt, and 

green cleaning.
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Did You Know…
• If you click “Search All 

Contracts” and then 

click “Search” you will 

see a comprehensive 

contract listing.  
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Where to Find Our All Contracts Listing

All Contracts Listing:

• Click “Find Contracts” 

and select the:

– Complete Listing link

How We Issue 
Contract Updates

Sign-up for the 
Purchaser 
Notification System 
for email blasts 
about contract 
updates!
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What You’ll Find on a Typical Contract Page

• Standard contract 
information including:
– Who can use the 

contracts

– Award documents

– Contract updates

– Description of what you 
can buy

15
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Important Web 

Resources
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What is the eMarketplace?

What can I buy?

• Environmentally Preferable 

Cleaning Products , Programs, 

Equipment & Supplies: Award 22830

• NYS Preferred Source Providers

• Recycled Copy Paper: Award 22478

• Recycled Copy Paper, Truckload 

Lots: Award 22446

• Industrial & Commercial Supplies: 

Award 22918

How do I get started?

• Register on our web page to 

receive your login – make sure to 

have your authorized user 

number!

• The eMarketplace can be 

accessed through the Statewide 

Financial System (SFS) or directly 

through Perfect Commerce.
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An online “Amazon.com-like” shopping site for NYS agencies, municipalities, and all 

authorized users to buy goods from centralized contracts and Preferred Sources.

http://www.ogs.ny.gov/purchase/spg/awards/3900022830CAN.HTM
http://www.ogs.ny.gov/purchase/spg/awards/5021122478CAN.HTM
http://www.ogs.ny.gov/purchase/spg/awards/5021322446CAN.HTM
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Find eMarketplace Information

From the Procurement 

Services website, 

https://nyspro.ogs.ny.gov

Click on NYS 

eMarketplace to: 

• Create an account

• Log into the 

eMarketplace

• Get updates on content

• Access user guides & 

FAQs
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https://nyspro.ogs.ny.gov/
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NYS Vehicle Marketplace

• Making more 
vehicles from 
more dealers 
available. 

• Easy online 
system.

• Competitive 
bidding. 
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www.vehicles.nyspro.ogs.ny.gov
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Defining Car vs. Truck

Cars (Class 1-2) are light-
duty vehicles used primarily 
to transport passengers and 
cargo (cars, vans, SUVs, 
pickup trucks), with a gross 
vehicle weight rating less 
than or equal to 10,000 
pounds.

Trucks (Class 3-8) are 
chassis, bodies, or complete 
vehicles that have a gross 
vehicle weight rating of 
greater than 10,000 
pounds (also known as 
medium-heavy duty 
vehicles).
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Use this FHA chart to illustrate the differences: 

http://www.afdc.energy.gov/data/10381
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1122 Emergency Purchasing Program

• Purchase equipment for counter-drug, 

homeland security, and emergency 

response activities from federal 

sources.

• The benefit: Big savings! 

• Eligible organizations: fire & police 

departments, medical emergency 

responders, public works departments, 

& emergency services

• How to enroll: Visit 

www.nyspro.ogs.ny.gov/content/1122-

emergency-purchasing-program to 

learn how to get certified to make 

purchases.    
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http://www.nyspro.ogs.ny.gov/content/1122-emergency-purchasing-program
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Buy NY Resources on NY.Gov

• Learn how to buy NY 
products.

• Find resources and event 
information.

• Get quick facts about NY 
food.

• Get info on other food 
programs in NY (like Pride 
of NY and FreshConnect).

www.ny.gov/programs/buy-ny

22

http://www.ny.gov/programs/buy-ny
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Frequently 

Requested 

Information
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Filed Requirements

Filed Requirements: In some 
contracts, authorized users are 
required to submit filed 
requirements, which specifies 
how much of a commodity 
they expect to purchase.  

We use filed requirements for: 

• Fuel

• Milk

• Road Salt

24

REMINDER: Your road salt requirements are due May 31, 2016

With guaranteed sales we get 

better pricing!
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Overview of  New IT Contracts

New Contracts
Three components of the new OGS 
technology contracting suite:

– Project Based IT Consulting 
Services

– Manufacturers Based IT  
Umbrella

– Distributor Based IT Umbrella 

Easy to Use

• Training available to guide you 
through the buying process.

• Standardized forms to make 
the mini-bid and request for 
quote (RFQ) process easier.

• The same terms and 
conditions for all vendors in 
each contract. 
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Got Questions? Contact Us. 

Designated Contacts
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• Project Based IT Consulting Services: 

PBITS.AuthorizedUsers@ogs.ny.gov

• Manufacturer Based IT Umbrella: 

MfrUmbrella.AuthorizedUsers@ogs.ny.gov

• Distributor Based IT Umbrella: 

OGS.sm.SSTTechnology@ogs.ny.gov

Make sure to 

check out the 

forum classes on 

our new IT 

contracts! 

mailto:PBITS.AuthorizedUsers@ogs.ny.gov
mailto:MfrUmbrella.AuthorizedUsers@ogs.ny.gov
mailto:OGS.sm.SSTTechnology@ogs.ny.gov
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Helpful 

Resource: 

OSC Seeking 

Competition in 

Procurement 

Guide

www.osc.state.ny.us/localgov/pubs/lgmg/seekingcompetition.pdf
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It provides for state and local 
organizations:

• Information on planning 
& promotion

• How to seek competition

• e-Procurement 
guidelines

• Policies & procedures

• Guidance on cooperative 
purchasing 

• Ethics & conflicts of 
interest information 
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Helpful Resources

• Business Services Center | www.bsc.ogs.ny.gov

• Purchasing Forum | www.purchasingforum.ogs.ny.gov

• NYS Procurement Council Guidelines | www.ogs.ny.gov/BU/PC/SPC.asp

• Empire State Development | www.empire.state.ny.us

• New York State Contract Reporter | www.nyscr.ny.gov

• Office of the State Comptroller | www.osc.state.ny.us

• National Institute of Gov. Purchasing | www.nigp.org

• SAMPO | www.nysampo.org

• NASPO | www.naspo.org
Sign-up for the Purchaser Notification 

System to receive contract updates!

http://www.bsc.ogs.ny.gov/
http://www.purchasingforum.ogs.ny.gov/
http://www.ogs.ny.gov/BU/PC/SPC.asp
http://www.empire.state.ny.us/
http://www.nyscr.ny.gov/
http://www.osc.state.ny.us/
http://www.nigp.org/
http://www.nysampo.org/
http://www.naspo.org/
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More Road Show Events Coming Soon! 

• Visit www.nyspro.ogs.ny.gov/roadshow
to learn more and register for future 
events.

• Events being booked across NYS. 

• Will plan to offer webinars during these 
events as much as possible. 

• Get the videos from our Albany event in 
February.

• Got questions? Contact 
customer.services@ogs.ny.gov. 
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http://www.nyspro.ogs.ny.gov/roadshow
mailto:customer.services@ogs.ny.gov
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Find Procurement Training Online
• Get class presentations and videos on the website.

• Get procurement training year-round. 

• Class presentations and videos are posted from past events. 
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www.purchasingforum.ogs.ny.gov

http://www.purchasingforum.ogs.ny.gov/
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Got questions? We are here to help!

Contact us today 

(518) 474-6717

customer.services@ogs.ny.gov 
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Questions


