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Agenda & Introductions
Class Outline
• Overview of Preferred Sources 

and offerings

• How and when to purchase 
from a Preferred Source 

• What is form, function, and 
utility?

• MWBE Goals and Service 
Disabled Veteran Preferences.

Presenters:

• Christine Irvine

• John Normile

• Patricia Kelly-Sbrega
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Who needs to know about buying commodities 
and services from Preferred Sources? 

…Everybody!
– State Agencies –

Includes all state agencies, AG, OSC, SUNY, & CUNY 

– Political Subdivisions –
Includes school districts, cities, villages, towns, & counties

– Public Benefit Corporations –
Includes state & local authorities
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The NYS Preferred Source Program
• Promotes the purchase of goods and services from Preferred 

Sources.

• Established by NYS finance law (Article 11, §162)

• Certain providers have “preferred source” status under the law.

• Acquisition of commodities and/or services from Preferred Sources 
are exempt from competitive procurement requirements.
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See the Preferred Source Guidelines at: 
http://ogs.ny.gov/procurecounc/pdfdoc/psguide.pdf



May 18 & 19, 2016

Introducing the Preferred Sources 

NYS Department of 
Corrections & 
Community 
Supervision, Division 
of Correctional 
Industries

New York State 
Preferred Source 
Program for People 
who are blind or 
visually impaired

New York State 
Industries for the 
Disabled 

• Offers a variety of 
commodities.

• Offers commodities 
and services.

• Offers commodities 
and services. 
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CORCRAFT Commodities
• Cafeteria tables and chairs
• Classroom and dormitory furniture
• Library tables and seating
• Office & conference room furniture
• File and storage cabinets

• Highway and traffic signage
• License plates
• Janitorial and cleaning supplies
• Floor care and laundry supplies
• Work wear and apparel
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NYS Vendor ID #042000082 | 800-436-6321 | www.corcraft.org
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NYSPSP Commodities and Services

NYSPSP – NYS Vendor ID #1100070977 | 800-421-9010 | www.nyspsp.org
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Commodities:
• Drug test and overdose kits 
• First aid supplies
• Gloves and work wear 
• Incontinence and medical supplies
• Janitorial and cleaning supplies 
• Office supplies and lighting

Services:
• Call center
• Kit assembly
• Mailroom and delivery
• Secure document destruction
• Transcription services
• Warehousing and distribution

NYS Vendor ID #1100070977 | 1-800-421-9010 | www.nyspsp.org
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NYSID Commodities and Services
Services:
• Document imaging
• Garbage pickup & electronic 

recycling
• Janitorial and grounds keeping
• Secure document destruction
• Temporary personnel
• Warehousing and distribution

Commodities:
• Drug test kits 
• Incontinence and medical supplies
• Janitorial and cleaning supplies 
• Paper, office supplies and lighting
• Personal care items and textiles 
• Work wear, uniforms and apparel
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NYS Vendor ID #1000001252 | 800-221-5994 | www.nysid.org
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Preferred Source Member Agencies
• Member supplied commodities and services are provided through the direct 

employment of severely disabled, blind and visually impaired residents of NYS.
– Assembling NYS Police uniforms and DOT hard hats
– Manufacturing and packaging post-it notes
– Repackaging folders and office supplies
– Customizing outerwear and other garments
– Mail sorting, janitorial, call center, and temporary office services

…and much more!
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Form, Function, 
& Utility
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Determining Form, Function & Utility
Form, function and utility, defines a commodity or service in terms of your
minimum essential requirements.

• Requirements should not be overstated.

• Requirements must relate to your actual needs.

• Requirements should not be designed to circumvent
use of Preferred Source offerings, 
or to avoid a competitive procurement.
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Determining Form, Function & Utility
Ask yourself:
• Does the commodity or service meet your need?
• Can a substitute Preferred Source commodity be used? 
• Can the Preferred Source service suffice for your need?  
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Learn more about §162 of NYS Finance Law: 
http://codes.findlaw.com/ny/state-finance-law/stf-sect-162.html 
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Determining Form, Function & Utility
If you have determined that a Preferred Source offering does 
not meet your form, function, and utility requirements:

• You must provide written notification to the Preferred Source.
• The Preferred Source has 10 days to respond to you.
• If you do not receive a response within 10 days, contact them again to 

request a waiver.
• Once you have a waiver, you may proceed with the purchase from 

another source. 
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You must be able to justify your decisions and document 
them in your agency procurement record. 
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Preferred Source Prices
Pricing is governed by NYS finance 
law and NYS Procurement Council.

• Commodity prices must be within 
15% of prevailing market. 

• Service prices must be within 15% 
of prevailing market.
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Read about prevailing market pricing in NYS Finance Law 
§ 162.6.b and § 163.1.d

Prevailing market is the 
price you would pay 
under a competitively 
awarded contract.
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How to Purchase 
From a Preferred 
Source
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How To Purchase From Preferred Sources

Determine 
Need

Describe What 
is Needed

Contact 
Preferred 
Source(s)

Does the 
Offering Meet 
Your Needs?

Obtain Letter of 
Intent 

Do not do a competitive 
solicitation prior to contacting 
the Preferred Source.
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Preferred Source Priority
• Sometimes Preferred Source offerings overlap.

• When commodities or services are available in the form, function and utility 
you require, they must be obtained from the Preferred Sources in the 
following order:
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Commodities
Must be purchased from 
Preferred Sources in the 
following order:
1. CORCRAFT
2. NYSPSP
3. NYSID

Services  
All Preferred Sources have equal 
priority, but if more than one offer 
meets your requirements, cost
shall be the determining factor.
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How Do I Buy a Commodity?
• Use eMarketplace or SFS whenever 

possible!
– Approved Preferred Source offerings are on 

eMarketplace. 

• Use the Preferred Source List of 
Offerings!

– www.ogs.state.ny.us/procurecounc/pdfdoc/psli
st.pdf

• Commodities have not-to-exceed pricing
– Lower pricing may be available for volume 

purchases.

Want to learn 
more about the 
eMarketplace?
• Check out the 

class at this year’s 
forum! 

• Visit our website: 
https://nyspro.ogs.
ny.gov/content/nys
-emarketplace-1 
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http://www.ogs.state.ny.us/procurecounc/pdfdoc/pslist.pdf
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Where to Buy:  Welcome to eMarketplace!
19

eMarketplace is the new one stop shopping site for NYS!
• You are just a click away from a quick and easy way to buy 

items from Preferred Sources.
– To access the NYS eMarketplace directly you need a login.
– Buyers may use purchase order, credit card or NYS procurement card.
– Use the link below to get started!

htps://nyspro.ogs.ny.gov/content/register-emarketplace

Need assistance accessing eMarketplace? Contact OGS Customer 
Services at:  518-474-6717 or email customer.services@ogs.ny.gov

https://nyspro.ogs.ny.gov/content/register-emarketplace
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Finding Preferred Source Items is Easy!

To help purchasers avoid confusion only approved Preferred Source 
commodities are given the        badge in eMarketplace.PS
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How Do I Contract For Services?
• Check the List of Preferred Source Offerings or use the eMarketplace.

• Send an email with your scope of work. 

• Confirm that the service meets your form, function, and utility. 

• Draft a contract and negotiate a price.

• After you agree to the terms, conditions, and price the Preferred Source submits 
an application for approval to OGS (if the cost exceeds $50,000.00). 

• After OGS approves pricing, the contract may also be submitted to OSC for 
approval.  
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Use this link to check the List of Preferred Source Offerings 
before issuing a solicitation: 
www.ogs.state.ny.us/procurecounc/pdfdoc/pslist.pdf
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Roles, 
Responsibilities,
& Resources
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Follow the Purchasing Order of Precedence
NYS Finance Law § 163 (3)(a)(i) established the following order 
of precedence for NYS agencies.

First: Preferred Source offerings

Second: OGS centralized contracts

Third: Agency or multi-agency established contracts

Fourth: Other means of contracting  (discretionary, IFB, etc.)
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Learn more about NYS Finance Law 
http://codes.findlaw.com/ny/state-finance-law/stf-sect-163.html

Your Role & Responsibility
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Minority and Woman Owned Business Enterprises

MWBE Goals 
• Preferred Source payments to a Corporate 

Partner that is an MWBE count towards 
MWBE goals.

• MWBE goals should be considered on the 
Corporate Partner value of the Agreement

• You must “lock in” the contract in ESD’s system 
with the Preferred Source named as the 
contractor.

• The Preferred Source will report payments via 
the ESD system.

Preferred 
Source 
purchases 
have priority 
over MWBE 
goals.
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Service Disabled Veteran Owned Businesses

• Preferred Source payments to a Corporate 
Partner that is an SDVOB counts towards 
SDVOB goals.

• SDVOB reporting process is under development.

Preferred 
Source 
purchases 
have priority 
over SDVOB
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Service Disabled Veterans Goals (6% of spend)

SDVOB Goals 
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Roles & Responsibilities
Office of General Services

• Review and approve proposed 
prices, and request revisions 
when necessary.

• Review job descriptions, duties, 
value added labor and
percentages of visually impaired 
and severely disabled workers.

• Maintain the List of Preferred 
Source Offerings.

Office of the State Comptroller

• Review and approve NYS agency 
service contracts valued over 
$50,000.

• Audit government entity
purchases. 

• Audit the Preferred Source 
program.
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List of Preferred Source Service Offerings
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• New list coming soon! 
o Includes detailed definitions.
o Easier to sort & filter

Find the current list online at:  
www.ogs.state.ny.us/procureco
unc/pdfdoc/pslist.pdf
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Helpful Resource: BSC Purchasing Guideline

NYS OGS Business Services 
Center (BSC) Resources

To access this job aid and 
more, visit the BSC website:
https://bsc.ogs.ny.gov/sites/de
fault/files/PurchasingRequire
ments_2-26-16.pdf
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Find More Information Online
• OGS Procurement Services | www.nyspro.ogs.ny.gov
• Buying from a Preferred Source | 

www.nyspro.ogs.ny.gov/content/buying-preferred-source-0
• List of Preferred Source Offerings | 

www.ogs.ny.gov/procurecounc/pdfdoc/pslist.pdf
• Preferred Source Guidelines | 

www.ogs.ny.gov/procurecounc/pdfdoc/psguide.pdf
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Got questions? Email us at  
PS_CM_PreferredSource@ogs.ny.gov

http://www.nyspro.ogs.ny.gov/
http://www.nyspro.ogs.ny.gov/content/buying-preferred-source-0
http://www.ogs.ny.gov/procurecounc/pdfdoc/pslist.pdf
http://www.ogs.ny.gov/procurecounc/pdfdoc/psguide.pdf
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Find More Information Online
• NYS Procurement Guidelines | 

www.ogs.ny.gov/bu/pc/Docs/Guidelines.pdf
• NYS Procurement Council | http://ogs.ny.gov/BU/PC/SPC.asp
• OGS BSC Purchasing | https://bsc.ogs.ny.gov
• NYS Finance Law | http://public.leginfo.state.ny.us/lawssrch.cgi?NVLWO

*Scroll down to STF, Select Article 11 (160-168) State Purchasing
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Got questions? Email us at  
PS_CM_PreferredSource@ogs.ny.gov

http://www.ogs.ny.gov/bu/pc/Docs/Guidelines.pdf
http://ogs.ny.gov/BU/PC/SPC.asp
https://bsc.ogs.ny.gov/
http://public.leginfo.state.ny.us/lawssrch.cgi?NVLWO
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Questions
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