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Today’s Agenda

• Our Website
– Where to find it

– Information for Buyers 

– Information for Businesses  

– Contracts 

• New York State Vehicle Marketplace

• Buy NY

• Purchasing Forum

• Coming Soon: New York State Marketplace

• Frequently Requested Information
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Authorized Users & Eligibility Application 

Who can use our contracts?
• State agencies

• Local governments (counties, cities, 
towns, villages)

• Public and private schools and 
universities

• Charitable not-for-profit 
organizations

• Public authorities and public benefit 
corporations

How do I use them?

To use our contracts you must 
complete an eligibility 
application to receive an 
authorized user number.  
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Where to find the eligibility application:  

www.nyspro.ogs.ny.gov/sites/default/files/EligibilityApplicationForm.pdf
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Procurement 

Services Website
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Understanding Who Uses Our Website
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We have two major 

audiences that has 

very different 

experience when it 

comes to 

procurement.
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Procurement Services Website
Where to find it:

• www.ogs.ny.gov

• www.nyspro.ogs.ny.gov

What it offers:

• Information for buyers

• Information for business 

• Contracts portal 

• Contact information

• Links to other websites
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http://www.ogs.ny.gov/
http://www.nyspro.ogs.ny.gov/
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Information for Buyers Hover over “Information for 

Buyers” to find:
• Buying 101

• Buying from a Preferred Source

• Using OGS Centralized 

Contracts

• Piggybacking / Using Other 

Existing Contracts

• Conducting Your Own 

Procurement

• Sign-up For Contract Updates

• Filing Your Requirements 

Online

• Green Procurement

• Announcements

• Resources for Emergencies
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Information for Businesses
Hover over “Information for 
Businesses” to find:

• Becoming MWBE Certified

• Bidding 101

• Contract Bid Opening 
Results

• Doing Business in NYS

• Finding Bid Opportunities

• Tentative Award Updates

• Obtaining a Vendor ID

• Glossary of Terms
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Finding Contracts
Click “Find Contracts” to:

• Search contracts by text 
and group or award 
number.

• Quick links to frequently 
requested contracts like 
HBITS, EVT, road salt, and 
green cleaning.
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Did you know…

If you click “Search All Contracts” and then 

click “Search” you will see a comprehensive 

contract listing.  
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What to Expect on a Typical Contract Page

• Standard contract 
information

• Who can use the 
contracts

• Award documents

• Contract updates

• Description of what 
you can buy
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Other Resources
Important links are on the 

side and bottom menus:

• Vehicle Marketplace

• Buy NY

• Purchasing Forum

• About Us

• Project Sunlight

• NYS Procurement Council

• Advisory Council on 

Procurement Lobbying

• NYS Contract Reporter

• Ethics & Lobbying Information

• Business Services Center
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NYS Vehicle 

Marketplace
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• Award 22898

• Making more 

vehicles from more 

dealers available. 

• Easy online system.

• Competitive 

bidding. 

www.vehicles.nyspro.ogs.ny.gov
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Process For Buying a Vehicle

Identify your 
vehicle needs 

& develop 
vehicle 

specifications.

Obtain internal 
approvals & 
complete the 

eligibility 
application.

Complete Form 
A: Mini-Bid 
Request & 
submit it to 

OGS.

OGS posts the 
requests & 

collects 
responses 

from dealers 
on contract.

After the mini-
bid closing 
date, OGS 

emails you all 
responses 
received.

You evaluate 
responses, 
make your 

award 
determination, 
& communicate 
your decision.

If the mini-bid 
is awarded, 

you coordinate 
payment & 

delivery.

Make sure to 
provide your 

report of 
contract use by 

completing 
Form C. 

Make sure to check out their forum class! 
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Buy NY
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Buy NY Initiative Overview
• The Goal: Increase the purchase of 

NYS products by state and local 

governments.

• The Team: NYS OGS, Ag & Markets, 

DOCCS, ESD, OMH, DOH, & Cornell 

Cooperative Extension

• The Plan:

• Establishing new centralized 

contracts while maximizing 

agricultural partnerships. 

• Educating and training.

• Supporting healthy living and 

obesity prevention initiatives.

How can I buy NY?
You can buy NY produce and 
products in a few different ways:

1. Using centralized 
contracts. 

2. Use another existing 
contract (also knowns as 
piggybacking). 

3. Using discretionary 
spending. 

4. Create your own contract. 

16



May 20 & 21, 2015

Buy NY Resources on NY.Gov

• Learn how to buy NY 
products.

• Find resources and event 
information.

• Get quick facts about NY 
food.

• Get info on other food 
programs in NY (like Pride 
of NY and FreshConnect).

www.ny.gov/programs/buy-ny
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Make sure to check 

out the Buy NY 

forum class! 

http://www.ny.gov/programs/buy-ny


May 20 & 21, 2015

Purchasing 

Forum Website
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• Find information 
about this year’s 
event.

• You can also get new 
and past course 
training materials.

• Find information on 
exhibitors and event 
location information.

• Re-themed each 
year.
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www.purchasingforum.ogs.ny.gov

http://www.purchasingforum.ogs.ny.gov/
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Coming Soon: 

NYS Marketplace
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NYS Marketplace & eCatalog

What it is: 

A online marketplace for 

authorized users to purchase 

goods and services off of 

centralized contracts in one 

place that includes automated 

accounts payable (eInvoicing). 

Outcomes:

• A better, faster, and more efficient 

buying process.

• Online access.

• Simplified product and pricing 

management.

• Paperless ordering and settlement 

process.
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Frequently 

Requested 

Information
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Filed Requirements

Filed Requirements: In some 
contracts, authorized users are 
required to submit filed 
requirements, which specifies 
how much of a commodity 
they expect to purchase.  

We use filed requirements for: 

• Fuel

• Milk

• Road Salt
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REMINDER: Road salt filed requirements are due May 31, 2015

With guaranteed sales we get 

better pricing!
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Contract Information
Project Based IT Consulting Services:

Solicitation Documents can be found at 

http://www.ogs.ny.gov/purchase/biddocument/22772BID.ASP

Email: ITSProcurement@ogs.ny.gov

IT Umbrella – Manufacturer Based:

Solicitation Documents can be found at 

http://www.ogs.ny.gov/purchase/biddocument/22802bid.asp

Email: PS_SW_ITF@ogs.ny.gov

IT Umbrella – Distributor Based:

Solicitation currently under development

Email: OGS.sm.SSTTechnology@ogs.ny.gov
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Make sure to check 

out the “IT 

Procurement on the 

Horizon” forum 

class! 

http://www.ogs.ny.gov/purchase/biddocument/22772BID.ASP
mailto:ITSProcurement@ogs.ny.gov
http://www.ogs.ny.gov/purchase/biddocument/22802bid.asp
mailto:PS_SW_ITF@ogs.ny.gov
mailto:OGS.sm.SSTTechnology@ogs.ny.gov
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All Contracts Listing

All Contracts Listing

• Click “Find Contracts” and 
select the:
– Complete Listing

– Alphabetical Listing

Where to Get 
Contract Updates

• Sign-up for the 
Purchaser Notification 
System for email 
blasts about contract 
updates.

• Stop by our booth to 
pick-up our quarterly 
authorized user 
brochure.
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Other Helpful 

Online 

Resources
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Helpful Resources

• OGS | ogs.ny.gov

• Business Services Center | bsc.ogs.ny.gov

• Purchasing Forum | purchasingforum.ogs.ny.gov

• NYS Procurement Council Guidelines | ogs.ny.gov/BU/PC/SPC.asp

• Empire State Development | empire.state.ny.us

• New York State Contract Reporter | nyscr.ny.gov

• Office of the State Comptroller | osc.state.ny.us

• National Institute of Gov. Purchasing | nigp.org

• SAMPO | nysampo.org

• NASPO | naspo.org

Sign-up for the 

Purchaser Notification 

System to receive 

contract updates!
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We are here to help!

Feedback is important, 

so share your 

improvements today.

Contact us today 
(518) 474-6717

customer.services@ogs.ny.gov
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Questions?
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